MNPUHAT YTBEP/XK/JIEH

Ha O61memM cobpanun pabOTHUKOB — IIpukazom 3aBeayromero MJIOY Nel04
nporokoi Nel ot 31.08.2018 «Anenbkuii nperouex» Epmososoii E.H.

Nel57 ot 03.09.2018

KOJIEKC OTUKH U CJOYKEBHOI'O NIOBEAEHUSA PABOTHUKOB
MYHHIHTAIBHOTO I0MIKOJBHOr0 06pPa3oBaTeIbHOro yupexaenus «/lerckuii can
obmepassuBaomero sujaa Nel04 «AjieHbKHI IBETOUEK)

1. O0mue nonoxeHust

1.1. Kojmekc 9TMKM W CiIy)KeOHOTO TMOBeJeHUs pabOTHUKOB — MYHHMIMIIAIBHOTO
JOIMIKOJIBHOTO 06pa3oBaTe/IbHOrO yupeskaeHus «JleTckuii caj o0mepa3sBuBaroOLIEro BHUIA
Nel04 «AneHbKHI IBETOYECK» (manee — Komexe) npejcraBasier coboit cBoJl 00mux
NPUHIMIOB NPO(ECCHOHAIBHON JTHKM ¥ OCHOBHBIX [IPaBuIl CIIY’KEOHOro IMOBEICHMUS,
KOTOPBIMHM JIOJDKHBI PYKOBOJICTBOBATBCA BCE PAOOTHHKHM MYHHIIHIIAIBHOTO JIOUIKOILHOIO
obpaszoBaresbHOr0  yupexacHus «J/leTckuii  caj  00miepa3sBUBAIOIIEro  BUjA Nel04
«AJieHpKHil LBeTOYEK» (asiee — pabOTHUKHA YUpexkJICHUs, YUPEKIEHUE) HE3ABUCHMO OT
3aMeIaEMbIX UMM JOJDKHOCTEH.
1.2. Kopekc paspaboran B coorserctun ¢ Koucrutynuedt Poceuniickoit denepanuu,
TpynoseiM kojiekcoMm Pocceniickoit denepanun, deaepaabHBIM 3aKOHOM OT 25.12.2008 Ne
273-®3 «O 1poTHBOACHCTBUN KOPPYIILMI» ¥ MHBIMH HOPMATUBHLIMH IPABOBBIMU aKTaMH
Poccuiickoii Meneparuu, a TakkKe OCHOBaH Ha OOIICHPU3HAHHBIX HPABCTBCHHBIX
NPUHIMIIAX U HOPMaX POCCHHUCKOro 00MIECTBa U rOCy1apCTBa.
1.3. Llensio Kojekca sBISETCS YCTAHOBJIEHHE STHYECKMX HOPM M TpPABWI CIIyXKEOHOTO
MoBeieHMsT DPAabOTHUKOB YHUpEXKJIEHHWs /Ul JIOCTOMHOTO  BBINOJIHEHHS WMH  CBOEH
npodecCHOHAIBLHOM  JISITEIBHOCTH, a TaKKE COJACHCTBHC YKPEIUICHHUIO aBTOpUTETA
pabOTHHUKOB YUpexIeHus1 U 00eCreueHue eIMHBIX HOPM MX TIOBCICHHUS.
1.4. Kojiekc npu3BaH MOBBICUTH 3GEKTHBHOCTD BBIIOIHEHUs PAOOTHUKAMH YUPEIKICHH
CBOMX TPYMOBBIX oOOs3aHHOCTEil. 3HaHMEe W COONIOJACHHE HMHU nonoxxenut  Kozekca
SBJISIETCS. OJTHAM M3 KPUTEPHEB OLEHKM KauyecTBa UX MPO(ECcCHOHATBHON JCATEIBHOCTH U
TPYLOBOM JIMCIIUIUTNHEIL.
1.5. Kaxpiit pab0oTHHK YUPEKICHUS JHOJDKCH O3HAKOMMUTBCS C TMOJIOKECHUAMN Konekca, u
MPUHAMATh BCE HEOOXOMMBIC MEpbl Ui ero cobumo/ieHus. Kax bl rpak/anut - BIpaBe
OKHMJIaTh OT pabOTHHMKA YUpeKICHNS MOBEJICHHS B OTHOLICHUAX C HUM B COOTBETCTBHM C
nosioxkenusamu Kojekca.

2. O6mue NPUHIHIBI H NPABHJIA CJIYKeOHOTO NOBE/1eHHs

2.1. JlesTenbHOCTh YUPEKICHHUS, a TaKKe €ro pabOTHMKOB OCHOBBIBACTCS Ha CJIEIYIOLINX
[IPUHIAIIAX:

3aKOHHOCTb;

npodecCUOHATIN3M;

T0OpPOCOBECTHOCTD;



KOH(MUICHIUAIIBHOCTD;

CIIPaBe/IJINBOCTD;

WH()OPMAILMOHHAA OTKPBITOCTD;
OTBETCTBEHHOCTb;

00BEKTUBHOCTH NIPH MPUHATUY PELICHUN.

2.2. PaborHuku YdpexJaeHHs, CO3HaBas OTBETCTBCHHOCTH IEPEI TOCYIapCTBOM,
00IIECTBOM U TPk laHaMH, 00sI3aHbI:
MCIIOTHSTD JOMKHOCTHBIE 0OS3aHHOCTH JOOPOCOBECTHO M HA BEICOKOM NPO(ECcCHOHATEHOM
YpOBHE;
cobmonate TpeboBaHMs 3aKoHOzaTenbcTBa Poccuiickoii  dejepaiu, Bosoroackoit
006J1aCTH U JIOKAJTBHBIX JIOKYMEHTOB Y YPEKICHHUS;
OCYILECTBIIATH CBOIO JEATENBHOCTh B MpEJAENaX CBOUX [OJHOMOYMH M MOJTHOMOY M
YdpexIeHus,
MU MCTIOTHEHUH JIOJDKHOCTHBIX 0053aHHOCTEH ObITh HE3aBUCHMBIM OT BIMSHUS OTACIBLHBIX
rpaciaH, Npo(hecCHOHAIBHBIX WM COLMABHBIX IPYTIT, OpraHu3aLui;
COOII0AATh COLMAIBHYIO CIPaBEUIMBOCTE M PABHONPABHO PaCHpPEICIIATh COIMHAILHBIC
pecypehl ¢ IEeNbIo paciiupenus: BHIOOpa M BO3SMOKHOCTEH JUIA BCEX KOHTPArCHTOB, B TOM
ypcie, JUII HEMMYIIUX, COIMAIbHO-YSA3BUMBIX M JPYTHX JIMIl, OKa3aBIIMXCS B TPYAHOM
’KH3HEHHOM CUTYalluu;
TIPOSIBIATH TEPIMMOCTD U yBaKEHHE K 0ObYAsM U TpaJMLMAM HapoJoB Poccuu u JIpyrux
rOCYapCTB, YUMTHIBATH KyJIbTYPHBIC M WHbIC OCOOCHHOCTH pasiMYHBIX OTHHHUCCKHX,
CONMAJIBHBIX TIPYyNn M KOH(eccmid, CrnocoOCTBOBATL — MEKHALMOHAIBHOMY 1
MEKKOH(DECCHOHAIIBHOMY COITIaCHIO;
HCKIIOYATh JEMCTBUS, CBA3aHHbIE C BJIMAHUECM KaKUX-JMOO JIMYHBIX, MMYIICCTBEHHBIX
((hUHAHCOBBIX) M MHBIX HHTEPECOB, MPEIATCTBYIOINX J106pOCOBECTHOMY HCIIOIIHEHHIO
JIOJDKHOCTHBIX 00SI3aHHOCTEN;
coburoaarh HEUTPaJIbHOCTD, MCKJTIOYAKOLIY O BO3MOKHOCTD BITUSIHUSA Ha
Mpo(heCCHOHATBHYIO IESATEIbHOCTh PEIICHUH MOIMTHICCKHIX MapTHii, HHEIX O0IECTBEHHBIX
00BeIMHEHH;
COOII0aTh HOPMBI CITY’KEOHOM 1 IIPO(hECCHOHAIHON ITHKH, NPaBUIIa JICTOBOIO TIOBE/CHHUA
1 00IIeHuS ;
[POSABJIATE KOPPEKTHOCTh W BHUMATEJILHOCTh K TPaXk/aHaM | JIOJUKHOCTHBIM JIHIAM TpH
JIOJDKHOCTHOM B3aUMOJICHCTBUH C HUMH;
HE J0NMyCKaTh KOPPYILMOHHOIO TOBEJEHNS, B TOM YMCIIC BO3JEPHKUBATLCS OT IOBCACHNA,
KOTOPOE MOYKET BOCTIDMHUMATBHCS OKPYIKAIOUMMK KaK 00CIaHue WiIM MPE/UTOXKCHAC JIadn
B3STKH JMG0 KAaK COrJiacke TPUHATH B3STKY, HIM Kak mpochOa (Hamek) o Jaue B3STKH, a
TaKKe NPUHUMATH MEPHI 110 NPEIOTBPALICHHUIO M YPEIyTUPOBAHHIO KOH(IMKTa UHTEPECOB,
[IPOTUBO/ICHCTBOBATD JIFOOBIM NPOSBICHUSIM KOPPYILMN U HPOYUM 310ynoTpeieHusM B
YypexieHuu,
YBEJIOMIISTH PYKOBOJHMTENs YUPEKICHNUS, JTODKHOCTHOE JIMLO, OTBCICTBEHHOC 34 paboTty
no mpoduIaKTHKE KOPPYIIMOHHBIX —[PABOHAPYIICHUH B YupeKaeHUU, OpraHbl



NPOKYpaTypsl M WHBIE (eepalbHble TOCYJapCTBEHHBIE OpraHbl 000 BCexX cliydasx
oOpalleHust K HUM KakuxX-JIMOO JIMIT B LEJSX CKIOHCHUSI K COBEPIICHUIO KOPPYIIMOHHBIX
MpaBOHaPYLICHUIA;

HE3aMEUIMTENLHO  YBEJAOMIISATh  PYKOBOAUTENS  YUPEKICHMs, JODKHOCTHOC JIMIIO,
OTBETCTBEHHOE 3a paboTy 10 MPOQUIAKTUKE KOPPYIIMOHHBIX [PaBOHAPYIICHUH B
VupexJeHud O CTAaBIINX MM HM3BECTHBIMM  (pakTaX KOHQIMKTa HMHTEPECOB W
KOPPYIIIMOHHBIX ~ NPOSIBJICHHIT B YUPEKACHHH, OOCTOATENbCTBAX M JCHCTBHAX
(Ge3zeiicTBUM) paGOTHUKOB YUPEXKICHHUS U TPETHUX JIHII, TOCTYKUBIIMX WM CIIOCOOHBIX
[OCITYXKUTh NPUUMHAMH BO3HUKHOBEHWsS B YUPEKICHHM KOH(IMKTA MHTEPECOB H/WIH
KOPPYMITHOHHBIX MPOSBJIEHUH, a TAloke 0 MPUYMHEHMH (BO3MOKHOM MPUYMHEHHH) Bpe/la
YupexaeHuto;

HE pasrjaliaTh ¥ HEe MCMOJb30BaTh HEHaUIEKAIMM 00pa3soM CBEJICHMs, OTHCCCHHBIC
3aKOHOJATEIbCTBOM  Poccuiickoit  Memepam K CBEJACHUAM  KOHQUICHIIMATBLHOIO
XapakTepa, U Ciiy)keOHyI0 HH(POPMALIIO ¥ MHBIE CBEJICHNS, CTABIINE U3BCCTHBIMU B CBA3M C
UCIIOJIHEHUEM TPYOBBIX 00S3aHHOCTEI,

He JIOIlyCKaTh OKa3aHWs BO3JACHCTBUS HAa CBOMX KOJUIEr B LEIAX  [PUHATHSA
MPOTHBO3aKOHHOI'O U (MJIM) HEOOOCHOBAHHOTO PELICHNUS;

BO3JIEPKMBATECS OT MOBEJICHMUS, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHE B I00POCOBECTHOM
MCIIONTHCHUM TPYIOBBIX OOS3aHHOCTEH, a Tawke u3beraTh KOHGIMKTHBIX CHTYallUH,
CIIOCOOHBIX HAHECTH yIieps peryTalyy Wik aBTOPUTETY pabOTHUKOB YUpeKACHUs W/
VupexkIeHuo;

He JOIMYCKATh IPOsSBJICHUN (HOpMaAT3Ma, BLICOKOMEPHSI, HEYBaKUTEIILHOTO OTHOIICHUS K
3aKOHHBIM TIpoch0aM W TpeOOBaHMAM TIpaxjaH B CBSI3M C MCIOJHEHUEM TPYIOBBIX
0053aHHOCTEN;

BO3JIEPXKUBATLCS OT MMyOJMUYHBIX BBICKa3bIBAHWM, CYXKJICHHM M OLEHOK B OTHOMICHUH
YupexK/JIeHnst, eClii 9TO He BXOAUT B 00A3aHHOCTH pabOTHHKA;

cOOJIIONATh KOH(PUAEHIIMATLHOCTH HHPOPMALIMH 0 KOHTPAreHTe, KacaloleHcs yCloBri ero
KM3HEICSTETFHOCTH, JIMYHBIX KaueCTB U po0OJieM, IPUHIMATE MEPHI JUIsl €€ 00eCIIeUeHNUS;
HE WCIOJIB30BATh JAO/DKHOCTHOE TOJIOOKEHHE Ul OKa3aHusl BIIMAHMA Ha JCATCIbHOCTDH
rOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO CaMOYIpPaBJICHMUs, OpraHM3allui,
JOJDKHOCTHBIX JIMIL, TOCYJapCTBEHHBIX M MYHMIMIAIBHBIX CIYXalluX IpH pCHICHUH
BOIIPOCOB JIMYHOTI'O Xapakrepa,

YBOKUTEIBHO OTHOCHTBCS K JEATEILHOCTH  TMPE/ICTABUTENCH — CPE/ICTB MaccoBOH
uHpOpMaNKK M0 WHGOPMUPOBAHHIO 00IECTBA O paboTe YUPEKACHHS, a TAKKE OKasbIBaTh
COZIEHCTBHUE B MOJYUYECHHHN JIOCTOBEPHON MH(YOPMAIMU B YCTAHOBIICHHOM ITOPS/IKE;
MOCTOSIHHO CTPEMHUTBLCS K OOECIEUeHHIO KaK MOXKHO Oosee 2GHEeKTHBHOIO M OKOHOMHOTO
pacnopsbkeHnss  GMHAHCOBBIMH  CPEICTBAMH, HHBIM  MMYIIECTBOM, — MaTepHallbHO-
TEXHUYECKUMH U IPYTUMU pecypcamu Y UperkICHUs;

HC MCIIOJIB30BAaTh MMYINECTBO YUPEKACHUS B LEJSX, HE CBSI3aHHBIX C HCIOJHCHHEM
TPY/IOBBEIX 00S3aHHOCTEH, a TaKKe He Tepe/laBaTh ero B TAKUX LEJISAX MHBIM JIMIAM.



2.3. PykoBomuTenp YUpeKICHHS M €ro 3aMeCTHTE]M JOJDKHBI OBITH JUIA pabOTHUKOB
Yupexaenust o6pasiioM mpodeccuoHaimusma, Oe3ynpeyHoi peryTalnu, CBOVM JIMIHBIM
IMOBEICHUEM I10/1aBaTh IIPUMEP YECTHOCTHU, OECTIPUCTPACTHOCTU U CTIPABEIMBOCTH.

2.4. PykoBouTe/Ib YUPEKACHUS M €TI0 3aMECTUTEIIN:

NPUHUMAIOT MEpbl MO NPEJOTBPALICHHIO U YPEryJIMPOBaHHUIO KOH(IMKTa UHTEPECOB, 110
TpeIyNPEKACHHIO KOPPYIIUH, BKIIOYas MEphl IO NPEJIOTBPALICHUIO KOPPYILHOHHO-
OTACHOT'O TOBE/ICHHUS;

COIEHCTBYIOT YCTAQHOBJICHUIO M TOJICPKAHUIO B KOIUICKTHBE 3/10POBOTO  MOpPAJIbHO-
[ICUXOJIOTUYECKOr0 KInuMara,

npu omnpejelieHnn oObeMa M Xapakrepa 1opy4aeMol Jpyrum paboTHUKAM Y4YpEKIACHUSI
paGoTel PYKOBOJCTBYIOTCS TPUHIMIAMM CIPABCUIMBOCTH, YyuyeTa JIMYHBIX H JCJIOBBIX
Ka4yecTB, KBATM(DUKAIIUM U ONBITA IIO{UMHCHHBIX;

HE JIOTYCKAIOT TI0 OTHOIIEHMIO K IIOJYMHECHHBIM PabOTHUKaM HEOOOCHOBAHHBIX NIPETEH3UH,
a Taoke GakToB rpydbocTH U OECTaAKTHOCTH;

NPOSABIAIOT 3a00Ty O IOJYWHCHHBIX, BHUKAIOT B MX IPOOJIEMbI U HYKIBI, COJICHCTBYIOT
TIPUHATHIO 3aKOHHBIX ¥ ODOCHOBAHHBIX PENICHHH, CIOCOOCTBYIOT poeCcCUOHATTBHOMY U
JO/DKHOCTHOMY POCTY paOOTHHUKOB,

OpPraHu3yloT OKa3aHUe MOJIEPKKU U [IOMOILM MOJIO/IbIM CIICTIHaIUCTaM (c omeITOM pabOTHI
10 3 niet) B npuoOpeTeHnn npodeccuoHalIbHbIX HABBIKOB.

2.5. PykoBojurenb YupexJIeHHs U €ro 3aMeCTHTE]M HECYT OTBCTCTBEHHOCTH B
COOTBETCTBMM C 3aKOHOJATENILCTBOM Poccuiickoit dejepanuu  3a JICHCTBUA WM
Oe3/ieiicTBUE OJAUMHEHHBIX COTPY/HHUKOB, HApyIIAKOMIMUX MPUHIUIEI STHKK W TpaBuild
iy KeBHOTO MOBEIEHNS, €C/IU OHI HE NPUHAIM Mep, YTO0BI HE JIOIYCTUTh TAKHX NeCcTBUN
nin 6e3eicTBusL.

3. DTHYeCKHE HOPMbI CJIy7KeOHOro noBe/ieHusi padOTHHKOB

3.1.B JIOJDKHOCTHOM MOBEJICHUU pabOTHUKY YupexaeHus HE0OX0AUMO
PYKOBOJCTBOBATLCS TEM, YTO B COOTBETCTBUH C Kouncturynueii Poccuiickoit @ejeparmu,
Ye/IOBEK, €ro IpaBa ¥ CBOOOJBI SABISIOTCS BBICHIEH NEHHOCTBIO, M KaXIbli IpakiaHuH
MMeeT IPaBO0 Ha HEIPUKOCHOBEHHOCTh YAaCTHOW JKM3HM, JIMYHYIO U CeMEWHYI0 TalHy,
3aIIATY YECTH, JJOCTOMHCTBA, CBOETO JI00pOro MMEHH.

3.2. B J0/KHOCTHOM ITOBEACHUN pabOTHUK Y UPEIKICHHUS BO3/ICPIKUBACTCS OT:

J060r0 BUAA BHICKA3BIBAHUI M JICHCTBUN JUCKPUMHUHAIIMOHHOTO XapakTepa Mo IpH3HaKam
monma, BO3pacTa, pachl, HAIMOHAIBHOCTH, S3bIKA, I'PAXIAHCTBA,  COLMUAILHOTO,
MMYIIECTBEHHOTO HMJIK CEMEHHOTO  IOJIOJKEHMS, IIONMTHUYECKUX MM PCIMTHO3HBIX
MPEIIOYTCHUIA;

rpy6ocTH, TIPOSIBICHHH  MPEeHEOPEKUTENBHOIO — TOHA,  3aHOCYMBOCTH,  TIPE/AB3ATRIX
3aMeyaHHil, IPebsSBICHUs HENPABOMEPHBIX, HE3AC/Y/KEHHBIX OOBUHEHUH;

yrpo3, OCKOPOUTENbHbIX ~BBIPOKEHWH HMIM  PEIUIMK, JCHCTBHH, MPEMATCTBYIONMMX
HOPMAaJILHOMY OOIIECHUIO WIH TPOBOIMPYIOMIX POTHBONPABHOC IIOBEACHHCE.



3.3.PaGoTHuky  YupexJacHus TPU3BaHbl  CMOCOOCTBOBATH ~ CBOMM  JIOJDKHOCTHBIM
OBeJCHHEM  YCTAHOBICHHIO B  KOJUIGKTHBE  JICJIOBBIX  B3aUMOOTHOLICHMH M
KOHCTPYKTUBHOTO COTPYIHUYECTBA JPYT C Ipyrom.

PaGoTHHKM  JOJDKHBI  OBITH  BEK/JIMBBIMU,  J10OpOKeIaTeIbHBIMUA,  KOPPEKTHBIMH,
BHUMATC/IbHBIMH U TIPOSBISATH TEPIUMOCTh B OOLIEHUH C IPaXK/ITaHAMK U KOJLICTaMH.

3.4. Tlpy BO3HMKHOBEHMM KOHGIMKTHOH CHTyaluu MexIy pabOTHUKaMK Yupexienus
NPUOPUTETHBIM ~ HANPABJICHUEM pPCLICHHS KOHGIMKTa  SBIACTCA  y4€T MHTEPECOB
Yupex/1eHus B I1EI0M.

3.5. Buemnuii By paboTHHMKA YUpeXJCHUS TpU  HUCIOJHCHUM UM JIODKHOCTHBIX
00S3aHHOCTEH B 3aBUCUMOCTH  OT  YCJIOBHMH  TpYyJIOBOM  JICATEIBLHOCTH  JIOJDKCH
CrIocOo6CTBOBATE YBAKUTEIHLHOMY OTHOILICHUIO TPAXIaH K YUPEKJICHHUIO, a TaKkKe, INpH
HEOOXOIMMOCTH, COOTBETCTBOBATH OOLIECIIPHHATOMY JIETOBOMY CTHIIIO, KOTOPBIH OTJIMYAIOT
CIEP)KaHHOCTb, TPAJMIMOHHOCTD, aKKYPAaTHOCTb.

4. OTBeTCTBEHHOCTH 32 Hapymenne nojoxenui Kogexca

4.1. Hapymenue paGoTHUKaMu YUpex/IeHHi OI0KEHUH HacTosmero Kojekea nouiexnT
MOpAJIBHOMY OCYX/IEHMIO Ha COOpaHusX (COBEIaHusIX, KOH(QEepeHIWAX), a B Clydyasx,
MpeayCMOTPEHHBIX (e/iepaibHbIME 3aKOHAMHU, HApyLICHHE TMOJI0XKCHUHU Konekca Bieyer
npuMeHeHHe K pabOTHUKY MEP OTBETCTBEHHOCTH.

4.2 PaboTHUKA YUpEKICHHUS B 3aBUCUMOCTH OT TSHKECTH COBEPLICHHOIO MPOCTYIIKa HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOJATeTbeTBOM Poccniickoit
Oenepanuu.

43. CobGmonenne pabOTHHKOM YupekIeHus monoxeHui Hacrosiero Kojekca
YUHTBHIBAETCS P HA3HAYEHNH [OOIIPEHUI U HAIOKCHUH IMCLIUTUTMHAPHEIX B3bICKAHUI.

4 4 Hapymenue [paBWJl — aHTUKOPPYILMOHHOTO  TMOBCICHMA  BJICYCT  MPOBCIACHHUC
CIIy>KeOHOr0 paccieJoBaHusl 110 00CTOATEIHCTBAM BO3HUKHOBEHUSI KOPPYIIIMOHHO-0IACHOM
CUTYAIHH.



